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Create a student account





Create a 
teacher 
account





Complete the teacher registration information.



• Create a class.
• Use the drop-down box to chose the course you want to use.
• I recommend renaming course (ie: 2nd English Course Pitt CC)
• Renaming makes the course easier for the student to find.





Student enters 
class key first. 



Student enters class key and then clicks on the “enroll” button. 





You can email registration instructions to your students. 





How do I document hours of attendance?
• As an instructor you can run a “student activity by class” report.
• You can run a date range to see student activity. 









Questions???????

• For tips on the USA Learns site, contact Jan Fisher at jfisher@email.pittcc.edu
• For specifics on building the distance learning course for recording hours in 

WebAttendance, contact Laura Corbett at lcorbett@email.pittcc.edu
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