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Objective

• Identify and Understand New CCR (BSP) courses

– 4 new courses

– BSP 3400, BSP 3450, BSP 5500, BSP 5600

• Review and Apply establish workflow to support NRS and FTE reporting

– XDCD (Census) Setup

– Course creation

– Section Setup

• SOFF

• SFIN

• Registration Date Ranges

• Review strategies to support Compliance Review 



Getting 
Started

• Review and Setup XDCD

• Import New Courses – (XUIC)

• Understand Course Copy (COCO) Process

• Ensure Course Setup
• CFIN

• Credit Type

• Credit Field

• Ensure Section Setup
• SFIN

• SOFF



XDCD – Census 
Defaults

• Mainly used by Continuing Education 
and Curriculum

• Limited Access

• Setup complete – Do Not change

• Review setup periodically

• Authorized personnel for access



Section Setup  - SFIN

Used to Set 
Funding 
Accounting 
Method to     
Contact or 
Membership

Initial setup is 
Contact – DO 
NOT CHANGE TO 
MEMBERSHIP



Section 
Offering  -
Calendar 
Details



Registration 
Date 
Ranges –
Census 
Date



SECT main 
page setup



FGRN -
Membership 
Setting



FGRN  
Contact 
Hours 
Setting



POP Review



Generating XCES 
Report



Contact hours 
output

Membership 
Hours output

XCES output

No Census Date

Census Date



Attendance 
Output -
Membership



Attendance 
Output –
Contact 
Hours



Tips for 
Successful 
Reporting

Communicate

Communicate with ICR Processor

•Ensure they understand the workflow

•Explain documentation to support compliance review

•Review documentation together

Limit Limit access to this workflow

Enter Enter Contact hour attendance  from beginning to End of Class

Weigh

Weigh Options to Switch from Contact Hour to Membership

•Evaluate Number of Students beyond Census 

•Evaluate Contact Hours at end of class
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