Alternative Learning Packet for Corrections 2023-2024 Approval Request Form

Alternative Learning Packets are an approved distance learning method for incarcerated students who have limited access to online instruction.
This form, lesson plan, and narrative must only be submitted for NEW ALP Requests.

For ALP Requests approved between 8/7/2020 and 6/30/2023 only the previous approval form must be submitted.

Instructions for completing the form:

Please submit this approval request form as a WORD document along with a sample lesson plan and the required narrative explained below. All submissions must come from the program director and must include the following:

NRS LEVEL (one NRS Level and subject per request.)
Sample Lesson Plan
College and Career Readiness Content Standards aligned to the indicated NRS level

Instructional Objectives 

Sufficient instructional activities to meet the learning objectives

Explicitly explain how the teacher will be facilitating the instructional activities and providing feedback to promote student learning and student-teacher interaction. 

Please submit a separate request form for each NRS level and content area.
Please follow this link to identify CCR Content Standards, Learning Objectives, and Instructional Activities that align to the specified NRS Levels.

	Director:                                                              Date Submitted:

	Program:

	Learning Packet NRS Level: 

	Requested number of Proxy Contact Hours per packet:

	Date Received by System Office:

	Approved By:

	Date of Approval:


Along with the sample lesson plan a narrative must be included that answers the following:

1. How are the learning packets aligned to the CCR content standards?

2. Please list the learning objectives AND CCR content standards.

3. How is the material appropriate for the stated NRS levels?
4. Explain how the packet contains sufficient instructional activities to meet the proxy contact hour award.
5. How will the student have access to faculty for instructional assistance?
6. How will faculty provide feedback for completed packets?
7. Describe the method used for exchanging packets between student and faculty.
8. Describe the process for maintaining documentation of student packets.
9. Describe how you will track the proxy contact hours to report hours for post-testing.

Complete this form and upload it along with the sample lesson plan and required narrative to

the CCR Moodle Course entitled Alternative Learning Packets for Corrections 2023-2024 Submission Portal 
NEW Alternative Learning Packet approval may require up to 30 calendar days from date of submission.

Once approved this form will be returned to you as a pdf and should be kept with the class file.
